ROCKFORD CORPORATION

JOB DESCRIPTION

JOB TITLE:  Key Account Administrator



JOB SUMMARY: Rockford Fosgate is seeking a new member to join our Business Planning Department. This role is responsible for ensuring that the flow of goods between Rockford and its Key Customers is smooth and efficient. The candidate will work closely with key customers and others at Rockford to place orders, track shipments, and ensure that products arrive to our customers on schedule. 

The ideal candidate is a recent college graduate, highly organized and detail driven who is eager to learn and grow in a fast paced, collaborative environment. 
ESSENTIAL JOB FUNCTIONS:

- Point of Contact with Key Customers

- processing of Key Customer orders, 

- communicating order status and responding to inquiries, 

- maintaining accurate records of customer orders and fuilfillment. 

- Inventory Management, 
- Maintenance of accounts to assure order, pricing, quantity and shipping accuracy

- Additional growth opportunities abound
JOB QUALIFICATIONS:

· College degree in Business Admin., Finance, Accounting or Supply Chain Mgmt. a strong plus
· Outstanding verbal, written, and interpersonal communication skills are a must.
· Must possess proficient Microsoft Office skills - specifically Excel, Word and Outlook.
Rockford Corporation offers competitive compensation, outstanding benefits, and opportunities for growth all within a casual but fast paced environment at our Tempe Arizona location.  
Interested applications should send their resume to jobs@rockfordcorp.com 
The above statements are intended to describe the general nature and level of work being performed.

They are not intended to be construed as an exhaustive list of all responsibilities, duties, and skills

required of personnel so classified.

